Travel Cover Sheet 


Trave{er/s Name: Sonja Farak 

Dates of Trip; March 18,2012 - March 23, 2012 

Destination; Dulles, VA 

When submitting your travel ])acket please inchide this cover sheet check off list, Please 
check tlie appropriate box whicl) supports your 3'AF submission. 

Coflference/Meetiug Organizer 

[3 Invite-include specifics why attendance is inandatory 

1^ Chief of Staff Memo- provide memo 

f ] Late travel- provide memo if out of state request is three weeks or less 
Transportation 

Airfare- provide backup to support TAF request 
i I Train fare- provide backup to support TAI^ request 
□ Taxi Fare- provide backup to support TAF request 
n Shuttle/Bus Fare- provide baelaip to support TAF request 
Parking Fees- provide backup to support TAF request 
^ Ground Transportation- provide backup to support TAP' request 
Lodging 

iX| Hotel Charges- provide backup to support TAF request 
Meals 

Meal Allowance-provide summary of travel rates sheet to support TAF request 


Other Fees 

I Admissions/Registration Fee/Agenda-provide backup to support TAF request 


Travel Liaisons; Sydney Fuller-Jones 


Date: 2/7/2012 

Phone: {617)983-6237 



P 4 


1 i 

Approved A&F Dbector: % 


Date: If' 


} 



Updated 5/7/2010 


) 
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THE COMMONWEALTH OF MASSACHUSETTS 
TRAVEL AUTHORIZATiON FORM (Form TAP) 


1. Date of Request: 

2. Travel Request /li 

3» Depaflment/Dlvision: 

4. DEPt/UNIT: 

B. Approprlalion No,: 

02/07/12 


DPH ______ . 

0294/294 1 

8100-9749 


6, Name of Travoief{s); 

Sonja Farak 


7. Tltle(s): 

Chemist II (Unit S) 


8. Dates of Travei: 
3/18/2012 - g/26/2012 


8,a Destination 
Dulles, VA 


9. Travel Itinerary and Justitioation (If travel is privately subsidized, statement of purpose must include anticipated benefilto the 
Commonwealth and Employee; 


Ms. Farak Will be traveling to Dulles, V A March 18, 2012 through March 23, 2012 to aitend a mandaicry iralning seminar for Forensic Scientists 
invioved in the analysis of controlled substances conducted by the Special Testing and Researcl) Laboratory of the Drug Enforcement Adgency (DEA). 
7*he purpose of this seminar is to enhance Ms. Farak's skill as a Forensic Scientist, The 5 day training will include knowledge about analyzing different 
controlled substances, and the chemistry related to the anaiysif? of coniroiled subBtances. 


Supporting documentation, l.e, agendas or brochures, is attached. 
SlgneSttire of Bureau Dirsctor/Assislant Cornmissloner/Hospitai 
Director: 


Date: 


10. Estimated Expenses: 

Private 

Funds 

State/Federaf 

Funds 

Personal 

Funds 

Other 

Funds 

Transportation: (check all that apply) 

GO Air □ Rail □ Bus 

□ Taxi 






$537.40 


■>< 





Dor: Q State bO Personai □ Rental 


$37.71 



Parking 

Days 

Rate/Amount 





1 

$ 45.00 


$45.00 



Lodging; 

5 

$ 118.80 


$594.00 



Meals: 

5 

$ 17.50 


$87.50 



Other: (please list): Tips 

Registration Fee 













Sub Totaj(s) 


$i,.361'.61 



Grand Total 


111. Include names of all other travelers (Including family, friends or coworkers} and how they will pay. In addition, if the travel consists of a 
nombusiness component, please descrlfae; _ . _ ■ _ . . . . ... 


12. Privately Subsidized Travel Information: 

Not Applicable 0 

iName of Contact Person: 

Describe all activities offered and intent to participate: j 

Company: 

Address: 

Business Activltv: 

Telephone Number: 

Relationship Between Private Party and the 





13, Certifications and Auihonzations ^ 

If hereby certify under the p^s a^d pe^ti^of perjury that, to the best of my knowleclge, the above information Is true and correct, 

Signature of Traveler: -- Date: ^ 

1 hereby certify that / f ^ 

Signature of Department Head or Designee: 

j Detegation from Secretary granted. 

Title; ■ Date: 

LJ Approved [HI Disapproved 

CTJ Approved with Modifications CZ! Cofnments Attached 


Signature of Cabinet Secretary; 

Date; 


TTevWd'DWmir 
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THE COMIVIONWeALTH OF MASSACHUSETTS 
TRAVEL AUTHORIZATION FORM (Form TAF) 


1. Date of Request; 
01/31/12 

2. Travel Request ik 

3, Department/Division: 

DPH 

4. DEPT/UNiT; 
0294/294 

5, Appropriation No.; 
8100-9749 

6, Name of Traveler(s); 

Hevis Lleshi 

7. Title(s); 

Chemisti 

8, Dales of Travel: 
03/18/12 - 03/23/12 

8,a Destination 

Dulles, VA 


9. Trav^j] llmerary and Justfflcation (If travel is privately subsidhed, statement of purpose must Include anliclpafed benefit to the 
Gommonv/ealth a?Td Employee; 


Ms, Lleshi wiil bs iravelinglo Sterling, VA March tfi, 2012 through March 23, 2012 to attend a training seminar for Forensic Scian{ir>is involved in the 
analysis of controlled substances Gonductod by the special testing Laboratory of the Drug Enforceiriefst Agejicy (DEA). The purpose of this sernifiar is 
to enhance Ms. Lieshl’s skill as a Forensic Scientist The five day training v/iil include knowledge about analyzing different controlled substances, 
chemistry related to the analysis of controlled substances. 

Suj)porUng ciocu agendas or brochures, Is attached, 

Signature of Bureau Director/Assistant Comrmssfoner/Hospital / / . j Aa, 

Director: 




10. fish mated Ex penses : 

Private 

Funds 

State/Fedaral 

Funds 

Personal 

Funds 

other 

Funds 

Transportalion: {check all that apply) 

0 Air □ Rail □ Bus 

□ Taxi 





:SSSBBhSSSSSSI 

$370.00 

vi> 5 

u ^ so s 


|||[H 



Car: |~] Stale 0 Personal Q Rental 


$12.66 

■ 


Parking 

Days 

Rate/AmounI 





1 

$ 144.00 


$144,00 



Lodging: 

5 



$594.00 



Meals: 

1 

$ 87,50 


$87,'50 



other: (please list); Tips 

Registration Fee 

Tolls 


BHHHHHHHI 








$3.50 



Sub Total(s) 




1 

Grand Total $1^2lf:65 


;11, Include names of all other travelers {incjudmg family, friends or coworkors) and hov/ they will pay. In addition, if the travel consists of a 
non-business component, please describe : . . ...... 


12. Privately Subsidized Traver information: _ .. . _ Not Applicable B 

Marne of Contact Person: „ Describe all activities offered and Intent to participate: 

Company: . . . . .. 

Address: . . . . 

Business Activity; _________ _ 

Telephone Number; ______Relationship Between Private Party and the 


13, Certifications and Authorizations 


I hereby certify under the pains and penaities of perjury that, to the best of my knowledge^ the above information is true and correct. 
Signature of Traveler; Date; 





1 hereby certify that 
Signature of Department Head or Designee; 


Tltla; 


I Delegation from Secretary granted; 
Date: 


lZI Approved 


LJ Dlsapproyed^ 


dl Approved With Modifications [Z3 Comments Atlached 


Signature of Cabinet Secretajy; 


, Date; 


Wv]soW470T/Tir 
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Selected Rooms - Hampton Inn & Suites Washington-Dnlles Intemational Airport 



Hamjoton Inn &. Suites Washington-Dulles International Airport 

22700 Hofiday Park Drive. Sterling, Virginia, 20166, USA 
^703'-5;rA760Q 


Reservation Summary 

18 Mar 2012 “ 23 Mar 2012, 2 rooms for 2 adults 

Tine rooms you've chosen for this reservation are presented below. You may change the rooms, or select ’Continue' to 
finish your reservation. 

ROOIV! TYPES 


Room 1 of 2 
1 adult 

1 KING BED NONSMOKING 
State Government 


Room 2 of 2 
1 adult 

1 KING BED NONSMOKING T# 
State Government 


Price per night: $108.00 
Taxes: $10.80 

Rate 


Price per night: $108.00 
Taxes: $10.80 



Would you like to change your rate? (This will start your room selection process from the beginning.) 

Continue 


https:/./secure3.hiltonxom/€n_US/h:p/reservatioT.i/book.htm?executioB^el^ 


2/13/2012 
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State Government - I lampton Imi & Suites Washington"Dulles International Airport 


Page 1 of2 


Print Close 










Rale cletasls State Goveroiiieiit 

Current State or Local Government Employee ID or Travel Orders required atctieck-*in. includes hot breakfast, HS internet 
and fitness centen Not applicable if attending a group or convention, l.lmit 2 rooms per reservation. 


Room: 1 KING BED NONSiVlOKINO 


DATE Price 

per night TAX 

TOTAL (use 

18 Mar 2012 

108,00 

10.80 

118.80 

19 Mar 2012 

108.00 

10.80 

118.80 

20 Mar 2012 

108.00 

10.80 

118.80 

21 Mar 2012 

108.00 

10.80 

118.80 

22 Mar 2012 

108.00 

10.80 

118.80 

Room Subtotal; 



594.00 


Rules & Restrictions 
Taxes 


“ 10.00 % per room per night 

Guarantee Policy 

There is a Credit Card required for this reservation, 

if you use a debit/credit card to check in, a hold may be placed on your card account for the full antiGipated amount to be 
owed to the hotel, including estimated incidentals, through your date of check-out and such hold may not be released for 72 
hours from the date of check-out or longer at the discretion of your card issuer, 

Cancellation Policy 

If you wish to cancel, please do so by 6pm, hotel local time, on the day of arrival to avoid cancellation penalties. 

At check in, the front desk will verify your check-out date. Rates quoted are based on check-in date and length of stay. 
Should you choose to depart early, price is subject to change. 

We reserve the right to cancel or modify reservations where it appears that a customer has engaged in fraudulent or 
inappropriate activity or under other circumstances where it appears that the reservations contain or resulted from a 
mistake or error 


https:/ysecure3 ,hiltonxoni/'en_US/fip/reservation/‘^bo 0 k.htni?executi 0 n==e 1 s3 


2/13/2012 
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State Govemnient - Hampton Inn &. Suites Washington-Dulles International Airport 


Page 2 of2 


Totals listed here are estimated based on current taxes and exchange rates (if applicable) and do not include additional 
fees/charges that may be incurred during your stay . 

Services provided for an additional charge 

* Parking charges: Seif parking - Complimentafy, Outdoor Lot. 

« In-Room Wireless Internet: Complimentary 

• In-Room Wired Internet: Complimentary 


https;.//seGure3.hiIton.com/'en_US/lip/reseiYation/book,htm?execution=els3 


2/13/2012 
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22700 Holiday Park Dr, Sterling, A 20166 to 22624 Dulles Summit Ct, Sterling, VA 20... 


Page 1 of 1 



Directions to 22624 Dulles Summit Ct, Sterling, 
VA 20186 

2,9 mi ” about 7 mins 



:;y%} 22700 Holiday Park Dr, Sterling, VA 20166 


1. Head northeast on Holiday Park Dr toward Shaw/ Rd/State Route 636 

2. Turn right onto Shaw Rd/State Route 636 
About 2 mine 

3. Turn right onto VA.606 W/Old Ox Rd/Sterling F^d 
About 4 mins 

4. Turn right onto Dulles Summit Ct 
: Desllnalion vdli be on the right 

About 1 min 

^ 22624 Dulles Summit Ct, Sterling, VA 20166 


These direGtions are for planning purposes only. You >pay find that construction projects, traffic;, werithar, cjr other events may ciause 
conditions to differ from the map n-jsults, and you stiould plan your route accordingly. You niusi obey all signs or notices regarding your 
route. 

iViap data ©2012 Googie 

_ Directions weren't right? Pleas e find your route on maps. googie.cQin and click "Report a problem’’ at the boftom left. j 





go 0.1 mi 
total 0.1 rni 

go0.8 mi; 
total 0.9 mi; 

go 1,7 mi 
total 2,6 mi 

go 0.3 mi 
total 2.9 rni 


http://maps.google,com/niaps?l^d&sonrce==s_d&saddr=22700+Holiday+Park-)-Drive+Sterl,.. 2/1.3/2012 
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DULLES TAXI 703-481 -8181 RATES 


Page 1 of; 


DULLES 





andMtfari 





Race Breekdavvij/Set vice Cliarqec, effective 08/23/2010 
83.::i0-r:rsi: 1/4 niile oi’ pert: diereof 
,80-l”.:u:h adciiUonal 1/4 cnik?or pen: chereor 


$ i. SO-Rech adcliOertei j^afisei^ger 

$ eSO-ivach 80 Eet;;onds of waitinn fsine ($22.00 per hot.ir) 

$2.80"SLjrd'ieTge w{':en snovv elriergency is (kiclared 

TniuispoiteOan provided vie tiulfoe vouchers le restricted to the service end destination authoriaed by 
die i^irline. We rriusl hoi)Qr the directiofo; given t)y tiie airiinos or die vouctier is void. Any ciuesdons 
relating to tfiese tnatlers nuist be hanciled directly wii:h the airiine> 

Approximate distaiice and faroB dxirn Duties Air'port 

Reacjan Nadonai Airport 28- idilec $61 


Virginia Locations 

Arjinqton 2:3 rnites $48 

Alexandria 27 fniies $S2 

leesbcirg 18 miles l 

Charlottesville Airpoit 93 iTH}es.$l91 

City of Hanassas 18 mites $:3B 

Manassas Park 16 miles $37 

Middlebufg 28 iTiiles $88 

Mount Vernon 38 rnikis $81 

Pentagon 26 miles $87 

Res ton 10 inijes $25 

Richmond Airport 128 miles $261 

Rosslyn 23 miles. $50 

Tysons Corner 17 miles $39 

Wat ronton 33 miles $71 

Wo si 13:1 Is Cl lord 1 Mono Siadiin 19 rniies $40 

Winchester 50 mites $125 

Woocibridge 31 miles $6 7 

MarviafKl i..oCatiohs 


fVW 


s V 

?v\\ 




T 4 .V , ^ M 


I b \'T^ P 4-- a 
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DULLES TAXI 703-481-8181 RATES 


Page 1 of 2 



RpAe Bfe(;k-:jown/Sui-Yice Charges, efiuCDve 0‘;/23/:>0 i0 
$3vU0'-FifSt i./4 iTiiie Of pari: thoraof 
$ .SO-fdch addiPotia! 1/4 niiio or pan: thereof 
$i,!HFFach addiUonol passaiiger 

$ .SD-fadi 80 aecouds or waiPug tinio (^22.SO per hour) 

$2.:3C}-Siirchc!n}e wiien: suovv ernergoncy duciaied 

Tninsportation provided via cilrlino vouc:0ors is ref>l:f:klod ret the service and destination: authon^ec! Py 
thedidina. We must honor the directions given by \h<^\ airiinesmr tfie voucher is void. Any questions 
re)ai:ing to these matters roust be handled ciirecby with the airline, 

Ai^proxiinate disfance and fares from: Duiies: Airport: 

Reagan Notional Air port 28^ miltc; $6J. 

Virgtriia Locations 

All i n g it; n 2a m\ ies 5 

Alexandria 27 mi ies $5:2 

Leesburg 18 miles $41 

Chadot.tesvjlie Airport 93 imiles $151 

City of Mariossas 18 miles $38 

Hanassas Park 16 rniiefr $37 

Hidclieburr}: 2S miles $55 

Mount Vernon 38 miles $81 

Pentagon 26 miles $57 

Resti)fj 10 miles $25 

Richfnonci Aii■poft 128 m i icis $261 

Rosslyn 23 miles $50 

TysOf iS Corner 1/ fOiles $39 

Warrenton 33 neles $71 

West La I Is Ch urch M etro Sta tion 19 mfies $40 

Winchester 60 miles $125: 

Woodbfidge 31 rniio;; $67 

Maryland Locations 


Andrews Air Force Base 45 miles $95 
Bet:hesda 25 miles $55 
BWi Airport 58 miles $121 



http://dullestaxi.cora/rates.htm 


2/13/2012 
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